OFFICE OF THE PRINCIPAL DISTRICT & SESSIONS JUDGE,
UTS OF DAMAN & DIU AND DADRA & NAGAR HAVELI,
AT : DAMAN.

ADVERTISEMENT

NO : PD&SJ/DD/RECRUT/177/ 2010 Dated : 17/08/2010.

Applications are invited from eligible candidates for preparation of Select
List for the following posts —

No. of
Posts.
(A) Stenographers [Lower Grade] 04
in the Pay Scale of PB-1, 06" CPC, (Rs.5200-20200),
Grade Pay Rs. 2400.
(B)  Junior Clerks 12
in the Pay Scale of PB-1, 06™ CPC, (Rs.5200-20200),
Grade Pay Rs. 1900.
(C) Bailiffs 10
in the Pay Scale of PB-1, 06™ CPC, (Rs.5200-20200),
Grade Pay Rs. 1800 and
(D) Peons 08

in the Pay Scale of PB-1, 06™ CPC, (Rs.4440-7440),
Grade Pay Rs.1300.

plus allowances admissible as per the Rules, on the establishment of District
& Sessions Judge, Civil Judge (SD) & Chief Judicial Magistrate and Civil
Judge (JD) & Judicial Magistrate ( First Class ), Union Territory of Daman
& Diu.

Eligible candidates may send their applications in the Prescribed Format as
given in the Advertisement by Registered Post (with Acknowledgement Due) or
by Speed Post only, in an envelope super scribed as [“APPLICATION FOR
THE POST OF STENOGRAPHER [L.G] / JUNIOR CLERK / BAILIFF /
PEON”] addressed to “THE REGISTRAR, DISTRICT & SESSIONS
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COURT, UT OF DAMAN, AT : DAMAN - 396 220, so as to reach by 05.00
p-m on or before 04 /09/2010.

The candidates should note that applications received after the due
date, or sent by any other mode such as Ordinary Post or by Hand Delivery
will not be considered

The prescribed format of the application for the above posts will be
displayed on the Notice Board of the District & Sessions Court, Civil Court and
Court of Chief Judicial Magistrate at Daman and Diu and also on the official
website of U.T. Administration. The candidates willing to apply for the above
posts may log on to http://daman.nic.in for getting the prescribed format of
application and details as to criteria and other requirements for the post along with
the text of Advertisement in English and Gujarati.

ELIGIBILITY CRITERIA FOR THE POST OF:-

[A] STENOGRAPHER [ L.G. ] & JUNIOR CLERK

EDUCATIONAL QUALIFICATION: A candidate for being eligible must --

1]  qualify S. S. C or its equivalent or
possess Bachelor’s or Post Graduates degree of any Recognized University
in any faculty.
Law Graduates will be given preference.

2] qualify Government Commercial Certificate (G.C.C.) Examination or
examination conducted by Government Board or any other Institution
recognized by the Government, in English Stenography with the minimum
speed of 100 w.p.m. [Only for the post of Stenographer].

3] qualify Government Commercial Certificate (G.C.C.) Examination or
examination conducted by Government Board or any other Institution
recognized by the Government, in English Typing with the speed of 40
w.p.m.

4]  possess the Certificate / Diploma / Degree in Computer Operation Course

issued by University, DOEACC, C-DAC, MS-CIT or any Government
Recognized Course.

Page 2 of 9



5]

[B]

Al

B]

[C]

Al
B]

2]

1]
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have adequate knowledge of the Gujarati Language.
BAILIFF

EDUCATIONAL QUALIFICATION : A candidate for being eligible must --

qualify S. S. C or its equivalent examination.
have good habits and temperament

PEON

EDUCATIONAL QUALIFICATION: A candidate for being eligible must --

qualify minimum 7™ Standard examination.
be physically fit/healthy and active.

AGE LIMIT:

[ FOR ALL THE POSTS VIZ. STENOGRAPHER (LOWER GRADE),
JUNIOR CLERK, BAILIFF AND PEON |

On the date of publication of this Advertisement a candidate must not
be below 18 years and shall not above 33 Years of age in case of General
Category and 38 Years in case of candidates belonging to Scheduled Caste,
Scheduled Tribe, Other Backward Class specified for the time being by the
Government.

INSTRUCTIONS TO THE CANDIDATES.

Those who are already in Government service should apply only after
obtaining written permission from the competent authority or head of the
department and should produce the same at the time of oral test. It is not
necessary to forward the application through proper channel.

A candidate trying to meet or bring pressure on members of the Selection
Committee or Judicial Officers, in respect of this selection process either by
himself or through anybody else will be disqualified. Decision of Selection
Committee in this behalf shall be final.
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The application shall be typed neatly either on computer or typewriter on
white paper of the size of 30 cms x 22 cms only using its both sides as per
the Prescribed Format. The candidates will be at their liberty to draw the
squares of appropriate size by using pen also. On the front portion of the
prescribed application form there are three parts namely, ‘A’, ‘B’ and ‘C’.
The length of the portion of Part ‘A’ from the top of page shall be 18 cms,
the length of the portion of Part ‘B’ from the end of Part ‘A’ shall be 06 cms
and the length of the portion of Part ‘C’ from the end of Part ‘B’ shall be 06
cms vertically. In the same manner, on the reverse portion of the prescribed
application form there are three parts namely, ‘A-1°, ‘B-1" and ‘C-1’. The
length of the portion of Part ‘A-1" from the top of page shall be 18 cms and
the length of the portion of Part ‘B-1" from the end of Part ‘A-1" shall be 06
cms and the length of the portion of Part ‘C-1" from the end of Part ‘B-1’
shall be 06 cms vertically so as to enable this Office to separate all the three
parts easily without disturbing the matter of the application form.

The candidate should not attach any kind of certificates or copies of
certificates along with the application form.

The candidate should affix recent stamp size two photographs at the
respective place and should sign them in such a manner that a part of the
signature is on the photograph and a part of signature on the portion of
application form.

The candidate should bring the original certificates along with a set of duly
attested copies at the time of interview and also certificate of character from
two respectable persons. The candidate must certify that he / she has not
been arrested or convicted for any offence and that no case is pending
against him / her in any Criminal Court. If yes, the details of the same shall
be given.

The candidate should enclose one self addressed post card and one self
addressed envelope affixed with postal stamp of Rs.5/-, along with the
application form.

Applications which are not in the Prescribed Form or containing incomplete

information or not fulfilling the eligibility criteria or sent by ordinary post or
hand delivery will be rejected.
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16]

Selection Committee may shortlist candidates on the basis of their
educational qualification / suitability by applying uniform criteria for all the
posts. The shortlisted candidates will be required to undergo Objective /
Multiple Option Screening / Written Test of 40 marks having 20 questions
relating to General Knowledge, Science, History, Geography, English
Grammar, Civics and Computer Knowledge for the post of Stenographer
(L.G), Junior Clerk and Bailiff and of 30 marks having 15 questions for the
post of Peon.

The Candidates qualifying Screening / Written Test for the post of
Stenographer (L.G.) will be called for English Shorthand Dictation and
Typing Test of 20 Marks and the candidates qualifying the English
Shorthand Dictation and Typing Test will be called for Viva-voce of 20
Marks.

The Candidates qualifying Screening / Written Test for the post of Junior
Clerk will be called for English Typing Test of 20 Marks and the candidates
qualifying the English Typing Test will be called for Viva-voce of 20 Marks.

The Candidates qualifying Screening / Written Test for the post of Bailiff
will be called for Viva-voce of 10 Marks.

The Candidates qualifying Screening / Written Test for the post of Peon will
be called for activeness and cleanliness Test of 10 Marks and the candidates

qualifying the activeness and cleanliness Test will be called for Viva-voce of
10 Marks.

The Candidates appearing for the Screening / Written Test should bring
black sketch pen and other writing material with them.

The list of the successful candidates in the Screening / Written Test,
Shorthand Dictation Test, Typing Test will be displayed on the Notice Board
of the District Courts at Daman and Diu. The same will also be displayed on
website of National Informatics Centre (NIC) of Daman viz
http://daman.nic.in.

The candidates will have to appear for tests and viva-voce / personal
interview on scheduled dates, at their own expenses.
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No grievance about condition of typewriters provided by Office for the
Typing Test will be entertained. The candidates may however bring their
own typewriters.

The changes, if any, in the recruitment time table or any other important
instructions will be displayed on the Notice Board of the District Court at
Daman and Diu. There will be no personal communication to any candidate
in this regard.

IMPORTANT INSTRUCTIONS
FOR FILLING THE APPLICATION FORM.

The Column of “Registration Number” in the Application Form Part “B and
C” will be filled in by the Office only.

In the Box as against Serial No. 5, the Male Candidate should inscribe the
Code as ‘1’ and the Female Candidate should inscribe the Code as ‘2’

In the Box as against Serial No. 6, the Candidate should inscribe the Codes
(as mentioned below) against his/her highest educational qualification. For
example, for the post of Junior Clerk, if the candidate is possessing Post
Graduate Degree, he / she should inscribe as Code ‘5°.

STENOGRAPHER (L.G.) PEON
JUNIOR CLERK & BAILIFF

EDUCATIONAL CODE EDUCATIONAL CODE
QUALIFICATION NUMBER QUALIFICATION | NUMBER

Below 10" Standard

7™ Standard

10" Standard Passed

Above 7" Standard

11" Standard Passed

10" Standard Passed

12" Standard Passed

12" Standard Passed

Graduate

Graduate

Post Graduate

NN |~ (W=

Post Graduate

Law Graduate

Graduate + Law Graduate

Post Graduate + Law
Graduate

0NN N[ |WIN |~ O
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In the Box as against the Serial Nos. 7, 7(a), 8, 9 and 10, the Candidate
should inscribe the Codes of Grade or Class (as mentioned below) against
his/her highest educational qualification. The Candidate who does not
possesses the qualification of 12" Standard or Graduate or Law Graduate or

Post Graduate, he / she should inscribe the Code as ‘0’ in the Box as against
Serial Nos. 7(a), 8, 9 and 10 only.

GRADE / CODE NUMBER
CLASS
(1) Distinction D
(i1) First Class 1
(111) Second Class 2
@1v) Pass Class 3

In the Box as against the Serial No. 11, the Candidate should mention the
English Type Writing Speed in Words Per Minute (Only of Government
Commercial Certificate Examination or examination conducted by
Government Board or any other Institution recognized by the Government).

In the Box as against the Serial No. 12, the Candidate should inscribe the
Codes as mentioned below.

Name of the Institution CODE
NUMBER
(1) | Government Commercial Certificate Examination 1
(11) | Examination conducted by Government Board or
any other Institution recognized by the Government 2
(111) None of the above. 3

In the Box as against the Serial No. 13 the Candidate should inscribe the
Codes as mentioned below.

CODE
NUMBER
(1) Possesses the knowledge of Computer Operating 1
(i1) | Does not possesses the knowledge of Computer Operating
0
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8] In the Box as against the Serial No. 14 the Candidate should inscribe the
Code numbers of name of Institution as mentioned below.

NAME OF INSTITUTION CODE NUMBER
(1) DOEACC 1
(i) University 2
(iii) C-DAC 3
@iv) MS-CIT (or any Govt. Recognized Course.) 4
W) None of the above 0

9] In the Box as against the Serial No. 15, if the Candidate possesses the
knowledge of English Stenography certified by the Government Commercial
Certificate Examination or Examination conducted by Government Board or
any other Institution recognized by the Government he / she should inscribe
the Codes as ‘1’ and if not he / she should inscribe the Codes as ‘0’.

10] In the Box as against the Serial No.15 if the code is “1” then mention in Box
against the Serial No.16 the speed of English Stenography in words per
minute.

11] In the Box as against the Serial No. 17, the Candidate should inscribe his /
her Code of Castes as mentioned below. For Example, if the Candidate is
Scheduled Tribe, he / she should inscribe the Code as ‘3’.

Caste CODE NUMBER
(1) Scheduled Tribe (ST) 3
(i1) Scheduled Caste (SC) 2
(ii1) Other Backward Class (OBC) 1
(iv) None of the Above 0

12] In the Box as against the Serial No. 18, the Candidate should inscribe his /
her Code of Other Class of Categories as mentioned below. For Example, if
the Candidate is Ex-Servicemen he / she should inscribe the Code as ‘3’.

Other Class of Categories CODE NUMBER
(1) Physically Handicapped 1
(i1) Project Affected 2
(ii1) Ex-Servicemen 3
@iv) Economically Backward Class 4
(v) None of the Above 0
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13]

If the Candidate comes under more than one Other Class of Categories, then
he / she should inscribe his / her joint Code. For Example, if a Candidate is
Project Affected and Ex-Servicemen, then he / she should inscribe the Code
as ‘2, 3’.

The Candidate should rewrite the Code Numbers in Part — ¢ C ’°, as
mentioned in the Boxes from Serial No. 5 to Serial No. 18 of Part ‘A’ of the
Original Application Form.

NOTE :

1]

2]

3]

4]

5]

The validity of the Waiting List will be for the period of 02 (Two) Years
only from the date of publication.

The Candidate willing to apply for more than one post i.e. Stenographer
(Lower Grade), Junior Clerk, Bailiff and Peon, he / she shall have to apply
separately for each post in an individual Application Form by Registered
Post (AD) or Speed Post Only. Common Application for more than one post
will be rejected.

In One Cover there should only be one Application Form of a sole Candidate
only. If more than one application is found in a cover, then, all the
applications will not be considered.

If the Candidate desires to apply for the Post of Junior Clerk then, he should
strike out the heading of the Post of Stenographer (L. G.), Bailiff and Peon,
in the Application Form, similarly, if the Candidate desires to apply for the
post of Stenographer (Lower Grade) then, he / she should erase the heading
of Junior Clerk, Bailiff and Peon.

In absence of Identity Card, Part-‘B’ of the Application Form issued by
this Office, the Candidate will not be allowed to appear for Screening /
Written or Other Tests.

I/c Registrar
District & Sessions Court,
UTs of Daman & Diu and

Dadra & Nagar Havel,
AT : Daman..
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AL gl AALAd uletl eal vi=L ol USR] HIRIdl Wikt JL).

6. fell Avdl 12 AL 2NAL AL GledR PR suldd Yoo, 6o 25 avlll ol
(2432 atSulol adls) AL umtetust {l Aislds Aval (518 46lR) dutdl.

AUl Alsls
vyl
AU AlBloL UHIRUAL ulal 1
A1 A2l gL AU ulall vl =L ofl2 ARSI HI=IdL ik Al 2
GURAsc Hiell 519 uel 1€l 3
7 Al vl 13 A AR Ul WAL, GRedR, M euldd Hool, ABRLs Aval (818

A6RR) duiq, .

ALS[As Awl

ARl (592R) Adlddl sl YUd &

1

ARLSUA (s7YeR) Adlddl sl HRlddl el

0
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8

10,

1,

Al vl 14 A AH L iR GRedR, MR suldd Hool, AlBRLs Aval (818
A6R) A, .

A2 AB[Ls Avul
1] dald2ddl. (DOEACC) 1
2] EERIEISICH] 2
3] Al - 35 (C-DAC) 3
4] MS-CIT t2idl 2i=1 3513 HI=ldL UIH 2HRARL 4
5] GURLsd WHISL A Sla AR 0

Aell Al 15 {l AR UL ViL-UHL GHEAIR, B A% ARl UHIRUAL Uatl Ydl
A1 ARe glRL AU uRletl veal 2 ofl2 ARSI HI~AdAL Uik AL gIRL UHIR(d
A dydui sol (R-AS]) st HRlddl Sl dl, del/dell ¥ Alslis Aval (518
AeR) M" dug B Al AL YRUAdL Sl dll, dBL/dRL 2 ALs[Ls Aval (518 o) "0"
duid.

21l vl 15 -l AL UL vI-HL, GHedlRAL wdlol "sl” $ld dl f1efl val 16 ] Al
AL VML GHEdR 2 dgdui sul (R2-1ausl) auld (2oe Udl Bi-dle) L Gev
5.

Aell Aval 17 Al At 2al wi-HL, GRedl?, 12 eldd Horel, Wldi-l i L Aidls
AvAL (518 HAoR) @vidl. el. d. %l GHedl?, AU Hli-AL €l dl, del/dellzt Aisis
Auyl (818 oR) "3" duidl.

ol ALB[Ls Avl
w4y Rd Al (ST) 3
YR w1kt (SC) 2
w=L yoid 2lt (OBC) 1
GURLsd Hill 516 ugl 8l 0
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12,

—
.

Aell vl 18 -l AL ANEL Wi, Gledl?, M suldd ool d-L/del-L 2t=t ddl-lL
USIR duldl. el d. ol GledlR, Ho AR 1 dl, dey/dellal Aidlas Aval (s -HeR)
l|3l| Cil,.l'g{'

2=l ol USIR Al3[Ls Avul
WRAs [dsdlol 1
USCUAAL 2
W AMLs 3
s Ad wwa 4
GuRLscl il 519 usl €l 0

ol Gl 35 sl dY 2=l AlHL USIRHL vilddl €l dl, dgl/delal udsd Aidlis
AudL (818 HelR) dutdl. el d. Al GRedlR UsAUARL 2 Hw AMLs $ld dl, dgy/della
ALS[RLs vl (518 AoR) "2,3" duig.

GHEAR, ¥R Uals AL cital "A" siell Avul 05 ofl Rl Avul 18 Yl HL duie]l ol
Al5[es Avaldl, eiaL 'Cy el duig.

el A€l L Gl siRsdll, d-tl URLG AL didluell, ssd 02 ay yefloy 34

N N\

GHedlR Al s sl A $lel HIZ RD Usls oRAl HidldL Sl dl, el d. i

DAY

dgaus (RAR), sig (R sals) clonasllel (Glds) 2 veldi () -l
Slelll 12, dgl/delal udls $lel M2, Yel Yel ABddld ¥RY UsisHi, WS U2
2 LS UIR2 GIRL UldlAL 2% Usts HisAlddliAl w2 AHIRL (elgul) 21R0L vis

5l Ay Slel 112 dARLdAHL Al viagl 4.

215 URCRUML (59R4L), $5d 2% GHEAR-AL YR Uals Sldl FIHL. %1, v 5l dY
R Uots, vis URGCIRUML UIH UL dl, dHIH 2% Usls e ARLALML Ll
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ol Gledlr, sRRg1 (AU scls) L Slel M2 2R 57l A9 HYddl Sl dl,
dg/delzt v usts Hiel A dgdus (-IAER) ondellelr (olles) i
vatdial (W) 4 Halg Rl g, ddloy Ad ol GHedlr, 2w dyduts (-IALR)
AL SlEL HI2 1R 57l 991 YAl €I dll, dRl/dR R Uats Hiell sRg (R
5all$), i otnaRllel (GlRLs) - yeldion o Heg oRfl v,

LAY, Uz, (2R Uals L eldl 'B') AL veitami, Gledix A dlaydy/avild 2adl w1y
SALNA U &AL LR Al el il ).

u. AR,
el 2 Aol ALY
Ad U eH8L v ¥ (B
Y. e4Ql
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APPLICATION FORM FOR THE POST OF
STEONGRAPHER [L.G.]/ JUNIOR CLERK / BAILIFF / PEON

(NOTE : Before filling up the Application Form the Candidate should carefully read the instructions
given in the Advertisement.)

PART-‘A’ Recent Stamp
01 Name of the Applicant. Size
(First Name)  (Father’s/Husband Name) (Surname) Pl;otlogral?h
uly se
02 Complete Address with attested
Pin Code
Pin Code.
03 Date of Birth In Figure
(Date) Month Year
In Words
04 Age as on the date of
Advertisement (Years) Months Days

05 Sex
07  10™(SSC) Standard

06 Educational Qualification

07(a) 12" Standard

08  Graduate
10  Post Graduate

09 Law Graduate

11 English Type Writing Speed 12 Certified by

13 Computer Knowledge 14 Recognized by

15  English Stenography Knowledge
17 Caste Code

16 If Yes, Speed in W.P.M.

18 Other Class
Category Code

I
11Igigiil

PART-‘B’

IDENTITY CARD FOR THE RECRUITMENT, 2010, FOR THE POST OF
STEONGRAPHER [LOWER GRADE]/JUNIOR CLERK / BAILIFF / PEON

[ TO BE FILLED UP BY THE CANDIDATE ] REGISTRATION NO.
01  Name of the Applicant Recen?
. Stamp Size
02 Cpmplete Address with Photoaraph
Pin Code Dl Sar
Pin Code. Attested)

ISSUING OFFICER.

PART-‘C’
RECRUITMENT, 2010, FOR THE POST OF STEONGRAPHER [L..G.]/ JUNIOR CLERK /BAILIFF / PEON

[ TO BE FILLED UP BY THE CANDIDATE ] REGISTRATION NO.

01  Name of the Applicant

02  Complete Address with
Pin Code

Pin Code.
03  Rewrite the Code Numbers as inscribed in the Boxes of Part — ‘A “above, of the Original Application,
in the below mentioned Boxes.

AN | | N | N N D[ I
6 9

5 7 7(a) 8 10 11 12 13 14 15 16 17 18
*Strike out whichever is not applicable




PART-‘A’-‘Y

19] Experience
Sr. | Name of the Post Held and Name Duration Pay Reason for
No. | of the Organization and Address Resignation.

(Use separate sheet if the space is in sufficient)

20] Information about relatives working in the Judicial Department.

Name Designation Relationship with the Candidate

I do herby solemnly affirm and state that, I have not been disqualified for Government Service, have not

been arrested or convicted for any offence and that no case is pending against me in any Criminal Court.
I, do hereby solemnly affirm and state that, the information given in this Application Form is true and

correct to the best of my knowledge. I, understand that, giving false information will make my application

unacceptable and, if [ am appointed, will lead to my dismissal, without any notice.

Date : / /2010 [ Signature of the Candidate ]

PART-‘B’-‘1’
INSTRUCTIONS TO THE CANDIDATE

1] The Candidate must bring his / her writing materials ( Pad, Black Sketch Pen or Black Ink Pen ) for
Screening / Written Test.
2] If the Candidate qualifies for Type Writing Test he / she is allowed to bring his / her own Type Writer.

3] The Candidate should remain present Y2 ( Half ) an hour before the commencement of the Scheduled
Time of Written/ Oral Examination.
4] The Candidate should bring all the Original Certificates and its Attested Copies at the time of Oral

Examination. Similarly candidate should bring the Certificate of Character issued by the two respectable
persons referred in the application.

PART-‘C’-¢‘1"
[ FOR OFFICE USE ONLY ]

Whether the Candidate fulfills the below mentioned criteria?

Remarks Remarks
(1) Age YES /NO (4) Type writing YES /NO
(2) Educational Qualification YES /NO (5) Knowledge of Computer YES /NO
Operation
(3) Shorthand YES /NO (6) Whether the Application is YES/NO
filled up properly.

Name and Initial of the
Scrutiny Officer
*Strike out whichever is not applicable
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