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Short Quotation Notice

Sealed quotation is invited from individuals/reputed agencies who have the expertise in English
to Hindi Translation of technical documents like Rules, Regulations, Code, Manuals/Notifications/Orders/
Parliamentary report/Annual reports, official website etc. of various departments of Daman and Diu

Administration. The scope of work shall be as below. The quotation should reach the Official Language

Department, Secretariat, Daman-396 220 before 08/09/2014 by 03:30 hrs. The quotations shall be

opened on the same day at 16:30 hrs if possible in the presence of the tenderers or representatives who
may be present.

Scope of Work :

The successful bidder shall obtain all the documents which are to be translated from English to Hindi like
Rules, Regulations, Code, Manuals/Notifications/Orders/ Parliamentary report/Annual report etc. of
various departments of Union Territory of Daman and Diy Administration. )

The proposed translation document is of technical and legal nature and hence confidential. So the bidder
should keep the document as confidential and he / She shall be liable for action if any nature of said
documents is leaked out.

The bidder shall complete the work within given time from the date of issue of work order.

TERMS AND CONDITIONS FOR QUOTATIONS.

The per page charges of translation is to be mentioned clearly in the quotation.

The quotation shall be filled in the enclosed schedule and should be sealed in a separate cover which
should be superscribed with the name of work .

The rates quoted should be inclusive of all the taxes, surcharges etc. The rate quoted should be valid for a
period of One year from the date of opening the quotation.

The payment shall be released only after the successful completion of work. No advance payment of any
sort shall be made.

If the successful bidder fails to deliver the work within 15 days, a penalty @ 500/- per day shall be
deducted from the final bill.

The successful bidder shall provide one of the translated document as hard copy duly bound in spiral
binding with his/her signature in all the pages. He/She shall also submit a soft copy in CD along with the
software so that the required prints can be obtained.

The entire work shall have to be completed within given time from the date of issue of the work order.

Right to accept the quotations in whole or in part or any or all quotations without assigning any reasons

(Antaryami Parida)
Assistant Director (OL)
Secretatriat,Daman

is reserved with the undersigned.
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ANNEXURE-1

SCHEDULE

Name of Work : Translation of technical documents/Reports in Hindi pertaining to various
departments of U. T. Administration of Daman and Diu. '

Sr. No. Description Rate per page
; (inclusive of all taxes)

1 Translation of technical documents/reports in Hindi
like Rules, Regulations, Code, Manuals/Notifications
Orders etc. pertaining to various departments of U.T.

of Daman and Diu. Administration

Signature of Authorized Agency/Person



