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No. O.L.1(5)/Part-4/Estt/2011/\\& Dated; 23/06/ 2011

NOTIFICATION

In exercise of the powers conferred by the proviso of Article-309 of the

Constitution read with the Government of India, Department of Personnel & Training O.M. No.

AB/14017/61/2008-Estt.(RR), dated 24™ March 2009 and all other powers enabling him in

this behalf, the Administrator of Daman and Diu hereby makes the following rules relating to

recruitment of General Central Service, Group-C, (Non-Gazetted, Non-Ministerial) posts of Non-

Common Cadre post of Hindi Typist in the Official Language Department under the U.T.

Administration of Daman and Diu namely ;

(D

@

©))

“)

©)

©)

Short title, application and commencement :

(i)  These rules may be called the Administration of Daman and Diu Official Language
Department Group-C (Non-Gazetted, Non-Ministerial) post of Hindi Typist
Recruitment Rules, 2011.

(ii) These rules shall apply to the posts specified in column-1 of the schedule to these
rules (hereinafter called as the said schedule) and they shall come into force on the
date of their publication in the Official Gazette.

Number of Posts, Classification and Scale of Pay :
The number of posts, classification of the said posts and the scale of pay attached thereto
shall be as specified in column 2 to 4 of the schedule annexed to these rules.

Method of Recruitment, Age limit and other qualifications etc. :

The Method of Recruitment, age limit, qualification and other matters relating to the said
posts shall be as specified in columns 5 to 13 of the said schedule.

Disqualification : No person (a) who has entered into or contracted a marriage with a
person having a spouse living, or (b) who, having a spouse living, has entered into or
contracted a marriage with any person shall be eligible for appointment to the said posts,
provided that the Central Government may, if satisfied that such marriage is permissible
under the personal law applicable to such person and other party to the marriage and that
there are other grounds for so doing, exempt any person from the operation of this rule.

Power to relax. : Where the Administrator of Daman and Diu is of the opinion that, it
is necessary or expedient so to do, it may by order for reasons to be recorded in writing,
relax any of the provisions of these rules with respect to any class or category of persons.

Savings : Nothing in these rules shall affect reservations, relaxation of age limit and
other concessions required to be provided for the Scheduled Caste and Scheduled Tribes,
other Backward Class, Ex-Serviceman and other special categories of persons in
accordance with the order issued by the Centtal Government from time to time in this
regard. '

By order and, in the name of the
Administrator df Daman and Diu.

(P. g Jani)

Joint Secretary (Personnel)
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Copy to:

The Development Commissioner, Secretariat, Daman.

The Finance Secretary, Secretariat, Daman.

The Managing Director, OIDC and :

Secretary(Official Language), Daman & Diu

The Law Secretary, Secretariat, Daman.

The Collector, Collectorate, Daman / Diu. }

The Assistant Director(Official Language), Daman / Diu

The Deputy Director(Planning), Secretariat, Daman with a request to
ublish it in Official Gazette and send 05 copies for Office record.

W N —

7~ The District National Informatics Centre, Daman for uploading in Govt. website.

9. Guard file of Personnel Department, Daman.
10. Office Copy / Guard File
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RECRUITMENT RULES FOR THE POST OF HINDI TYPIST. GROUP- ‘C*, NON-MINISTERIAL UNDER U.T. ADMINISTRATION OF DAMAN

AND DIU.

SCHEDULE

No. of bosts

Pay Band and

dependent on
work load.

Non-Ministerial

Name of the Classifications Whether
post Grade Pay / Pay | Selection post or Age Limit for Direct Recruits
Scale Non-Selection
post.
1 2 3 4 5 6
HINDI 02 General Central Pay Band-1, N.A. Not exceeding 30 years (Relaxable for Govt.
TYPIST (2011) Services, Rs.5200-20,200 servants upto 35 years in accordance with the
Subject to Group-C Grade Pay instructions or orders issued by the Central
variation (Non-Gazetted, Rs.1900 Govt.)




- 2 -

Whether age and Period of Method of Recruitment —
Educational and other qualifications required for direct recruits. educational Probation, if Whether by Direct
qualifications any Recruitment or by
prescribed for direct Promotion or by
recruits will apply in Deputation/ Absorption &
the case of % of the vacancies to be
promotees. filled by various methods.
7 8 9 10
Essential ; N.A. 02 (Two) By Direct recruitment.
1) 12" Class examination passed with Hindi as a subject or medium of years

examination.

2) Certificate from any Government recognized Institute for Hindi typing with 30
w.p.m. speed. ' '

Skill Test norms on Computer:

* 3) Hindi Typing @ 30 w.p.m. (Time allowed ~ 10 minutes)

Desirable
1) Adequate knowledge in computer operation.
2) Knowledge of English typing with 30 words per minute.

grades from which promotion/Deputation/Absorption to

In case of recruitment by
promotion/Deputation/Absorption,

composition.

If a Departmental Promotion Committee exists, what is its

Circumstances in
which UPSC to be
consulted in making

be made. recruitment.
11 12 13
N.A. Group  C* DSC.
1. Development Commissioner, Daman & Diu - Chairman Not Applicable.
2. Managing Director,OIDC, Daman - Member
3. Collector, Daman - Member
4. Collector, Diu - Member
5. Director of Accounts, Daman - Member
6. Concerned Head of Office - Member

b
(PSW

Joint Secretary (Personnel)




