e US9I GAvl Ud Sia U9Imdel
U. T. Administration of Daman & Diu

@fores 85l srearca® 1 aftias wrifsrourgst Aeaiasst RFaré
ANNUAL PERFORMANCE APPRAISAL REPORT OF JUNIOR HINDI TRANSLATOR

3ifereprdt @1 ol
Name of the Officer :-

Fitrerer/ fster/writern
Ministry/Department/Office of

it au/smafer o1 ufeideer
Report for the year/period ending

HIEI-1
PART-1
Juftpo =it
PERSONAL DATA
(Frsiror &5 Yeiferer uomaform srarsieT FRT 913 Sivol & ferw)
(To be filled by Administrative Section concerned of the Department)

1 iferestdt @i sir/Name of the Officer -
Z Stodl bl At (fSer/as/ad) (orsct 31)

Date of Birth (DD/MM/YYYY) :- A s I (In words)
3. aristrer divft 31 eemAR oRIfep & At - featics Jyoft

Date of continuous appointment to the b5 L Grade

Present grade
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aefarel ug el 33 u2 forgfep ot ardt - UG CEicy
Present post and Date of appointment thereto POt e Date
ad 3 @rl 3 sequfFef?r 61 srafer (pgh, ufdigon snfe ) «afe sare siferord 5 w18 uforgror ferm &

33ren1 faaeur &/Period of absence from duty (on leave, training etc.) during the year. If he has
undergone training , specify :
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c’// 2

E1-2
PART-2

11 aif2ror$l o1 uferdger férzar sielr 3 3T HRT 33 SiTol & ferg
To be filled by the officer reported upon

(gpurn ufafRei @ 31301 3 usa refcell I earel A UG d)
(Please read carefully the instructions before filling the entries)

T, seIfeall o1 3ifére fdazur/ Brief description of duties :

2 DRl & St T18/35970/3RT el ¢ 3ol fére Braifya e & =n snud oo Buifya e sw 8l 36
(af¥amor/#s1 21 36w U 3) DRl & J6-gA S Wedidl & 32 U2 J6lv 32 g3a el 3 el 3uefe
& | (a1 & o1 nuds usiel & fore aftfes @l <disten)
Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target. (Example Annual Action Plan for your Division)

c1g=1/38 92/ edR1 Jucifeer
Targets/Objectives/Goals Achievements
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(ar)

A

PURAT AG 2 3 qAIQ 31T c1g=01/35 90 /€3l bt tfft 3 21 22 wfIril w1 e 3 ek

®3 | Afe c1get Bt wff) 31 oI aren 38 81 & q & |

Please state briefly, the shortfalls with reference to the targets/objectives/goals referred
toin

item 2. Please specify constraints, if any, in achieving the targets.
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(&) U 3ol At o1 8ft Ieci w3 e @bl siffies sucidersn 38t 2 iz 3emT st
AeIgiet @1 oft 3eciar o /

(B) Please also indicate items in which there have been significantly higher achievements
and your contribution thereto :

PRI 3¢ 3 5 @t ydadf deivss ad 6t sreret 2ufea aftfe fRaeoft Rreffya adiza

sreffd Beivs2 ad A Ieazadf adf @Y 31 Sreradt o oot @ &) ot offy AR 1t Al frazor gt ware B At
&t s

Please state whether the annual return on immovable property for the preceding calendar year

was filed within the prescribed date i.e. 31t January of the year following the calendar year. If
not, the date of filling the return should be given.
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DaEte:s i
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3[cioll &ol arcl 3iferprl b EFIgrR
Signature of officer reported upon



e fo5

qIE1-3
PART-3

Fzereaas AfI91 1 forerfzor uferdcor aen geifsifegior wnftrerst grer Rpan siei 3 st 1-10 & Garel
U2 Blell i3y, Sial 1 A oA 9IS @I d2T 10 IcuddA 318 I Icoixd DIl 3l

Numerical grading is to be awarded by reporting and reviewing authority which should be on
a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(pu=m ufdfRe=di w1 3130l 2 usel onfSigen @l exror 21 ug )
(Please read carefully the guidelines before filling the entries)

(31) ‘ot forourgst’ w1 Aerlicvs! (331 HI3T T $11E 50% B1om)
(A) Assessment of “Work Output’ (weightage to this Section would be 50%)

uferdcor yelffettasor uiferarst gatfdfetlasot
mifererst BT RIES A urferest$t a smergR
Reporting Reviewing Authority | |,iti5) of Reviewing

(Refer Para 2 of Part-5)

Authority _Authority

(i) | sterarc @ri/Translation Work
(ep) srgpare 6l ersaact, grsamler fsiel, csIur

T2l 911l fersiret ol i)

(A) Knowledge of terminological, x
grammatical and linguistic aspects of '
translation.

(21) 521 aet i Arensll 227 ge b Fyer o1 TR
foromgde @l w2 8ft e, siftida ot
FAMIAD FAXU Fel QRPRRIA doft 38, Sied! e
A&l Je[IG @l i AeRIAl |

(B) Ability to translate with speed and
accuracy taking care to see that faithful
rendering of the original does not effect
simplicity, natural form of expression and
intelligibility.

(o1) w3l & FaEU DI ISl B ST dAl
gordleior a2t 2err Jemol bl e

(C) Comprehension of the languages and
ability to effect improvement in the process
of vetting.

(&1) STanferoiiedt grer e ore srrare 3 feward aré
arctiewdl 3liz 3ifeedl @t gart o ot dot B forw Femor
|

(D) Attention to avoidance of mistakes and
defective translation corrected by the
superior officers.

(i) | ydfornforT @Rl & ufguia/fwe & smar w
3ireifed Rt
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e 24

Accomplishment of planned work/work
allotted as per subjects allotted.

(iii

Rt forourgar & wife
Quality of Output

(iv)

suargeam @Rl &1 ufdgural/fee s soenfdr
IRl

Accomplishment of exceptional
work/unforeseen tasks performed.

‘Roreta writ” uz ger Bremmz aifar /
Overall grading on ‘Work Output’.
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B

(@) ‘caferaera fadraarsil’ a1 Jciasel (S 1191 T UIX 50% Blom)
(A) Assessment of ‘Personal Attributes’ (weightage to this Section would be 50%)

uferdcor mftrsrs gaifdetiavor yolfdfetiasor
Reporting Authority onf2rnrst et & JneErse
(et ai1-5 w1 31 2) Initial of Reviewing
Reviewing Authority
Authority
(Refer Para 2 of Part-5)
(i) | oridl afdmica
Attitude to wok

(i) | el @1 dta

Sense of responsibility

(iii) | sroremel W1 3I6f8IuI

Maintenance of Discipline

(iv) | igor geame

Communication skills

oI Ao

(v) Leadership qualities

(vi) | &et &bt straet 3 @Rl asver &6t et
Capacity to work in team spirit

(vii) | erRr-2ufdfl w1 6T @l G g
Capacity to adhere to time-schedule
(viii) | Tzeuz =fdeNT Jider

Inter-personal relations

(ix) | 2w ofd vd =fdara

Overall bearing and personality
‘caferaera fadiaasil’ ur g Rrerms sif3st /
Overall grading on ‘Personal Attributes’.

HIe1-4
PART-4
ATATGRT
GENERAL

;13 Sloter 31 e (S1at oft tRiisRI)/ Relations with the public (wherever applicable) :

(Stetc bt sraea@A @I IeeelRica vd i dw 3ifdeer w2 ouwn fevft &/ Please comment on

the Officer’s accessibility to the public and responsiveness to their needs.)
2, ufdrgor / Training :

(puen aiféreordt 61 wsnfden vd wrRig@rAl A ol siften Jen2 sl gfs wor & efie 3 3aP ufdremr & ferg
42 ;



(’/[ ¥ Agrat

Rroifor w3/ Please give recommendations for training with a view to further improving the
effectiveness and capabilities of the Officer.)
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A

Jarzea o f3erfer / State of Health :

Jraforsst / Integrity :
(puen siftrprt &t Fraforest uz fewavf &/ Please comment on the integrity of the officer)

uferdcel aifdrprdt grt aifteprt &t e fagdmash &l wer iz (comrer 100 oreel 31), Brewt Jmreef 851
ud o Aeed 8, RAMIRVT Icifert, Ascayqul sIweraril (Jicst : s111-2 @1 3(31) vd 3 () vd gder qeit
@ ufer aifdrqgféer onfdrer 21/ Pen Picture by Reporting Officer (in about 100 wards) on the overall
qualities of the officer including area of strengths and lesser strength, extraordinary
achievements, significant failures (ref : 3(A) & 3(B) of Part-2) and attitude towards weaker
sections.

uftrdcol & #1e1-3 B A0S 31 3R XIS @ 3 fow a1e ARier d 3R U2 gt Biern? AxRicHD 3ifFar /Overall

numerical grading on the basis of weightage given in Section A and Section B in Part-3 of the
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Report.

FeI/Place ..cveviivenne.

f&oties/ Date........cccveee...

TS nTa SO

45

uferdgel aifdiert & geamer
Signature of the Reporting Officer

I3 D 318 3
Name in Blok Letters

301 &bt srafer 3t ugea
Designation during the period of

o f2°



HI31-5
PART-5

B

galffetieor sifermrdt &t amfen /REMARKS OF THE REVIEWING OFFICER

Yoifdfeilavet 3iferprdt & areftor &t ord Jyar &t safer
Length of service under the Reviewing Officer :

TR 31U HI91-3 T 9101-4 O forpla okl den fAfdrost st & e 3 uffrdear sifirer @R e a1e Feima 3
g & ? @ i 3iftresrdt & sRiemvr 3ueterll/aarayol sprwersll & de 3 e e feiws A
A 3 ? (dcel : swer-3(ar) (iv) aem smer-4(5). (ufe anu ufericar aiftrsdt @rr fisw s ol 3 fasail
JARICHD FcATDol I AGIHA o1él 8, Al DU 3ol AcIicwol 53 XIS B [&u o1w Feisr 3t & den [emrordr w1
SIMEER DI)|

Do you agree with the assessment made by the reporting officer with respect to the work output
and the various attributes in Part-3 & Part-4? Do you agree with the assessment of reporting
officer in respect of extraordinary achievements/significant failures of the officer reported upon?
(Ref: Part-3(A) (iv). (In case you do not agree with any of the numerical assessments of attributes
please record your assessment on the column provided for you in that section and initial your
entries)

| & /Yes | adf/No |

3RIEH Blol b Rerfer 3t couen 31 R g, o o1$ 2t ara 8 5131 3 o acerol A1 Siisell diad 82
In case of disagreement, please specify the reasons. Is there anything you wish to modify or add ?

e/

Yotfdeliaol PR ST @A A3dlll PuRn JaHrcilas ©2 (cPnel 100 gsal #) Bt siftestd & swea
fadraciail &bt rereet gist wd v Jeedd gt vd 3l geet gt o ufer sifdrgfee onfdret &

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of
the officer including area of strengths and lesser strength and his attitude towards weaker
sections.
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=215 4

bi uferdest & #11-3 & Fs 31 3l s @ 3 e 210 HIRiel & AR W el fienm? e aif$ar /Overall
numerical grading on the basis of weightage given in Section A and Section B in Part-3 of the

Report.

Zerel/Place :

fetias/Date :

REPOEE i

e

Uoifdetienot aiftienrdl & seeaier
Signature of the Reviewing Officer

Bllet 1B 31e13l 3
Name in Blok Letters

fydié &t arafil & ciaret ugatet
Designation During the period of
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(i)

(iii)

-8-

eI 9lf3sT &b rer uiuaiR 8ol AH«elt fGonforgor
Guidelines regarding filing up of APAR with numerical grading

vdiesiR & wicer faftrad Araenst 3z &6 den yitd R Sel U 910l dIfaul
The columns in the APAR should be filled in with due care and attention and
after devoting adequate time.

&g 391 ot Siicdl 3 fop 1 srerar 2 & fepfl AifSer (ol el  faddnsil «n get B
3If3e1) & uferper @ fAfdree sRIweIARN & #Pl i deta ot 3 vaita »u 3 siifer e
Sheer 3R 32l U 9 arerar 10 & fsaft s & Zide 3t fAfdee Juciféerl & d i
diiferer & seem 35 1-2 3perar 9-10 faRet glenr &, 3r: Jorapl 3iifereer & Siror bl
SR 3l AR s ucel @ ge uffgal vd Yoifdellapel mftrepifyen o1 fopft
3iférrt @1 esiiforeiaur Joih sreftor @@t e 9 acderrer orRRA AsNBRI B qeton i
@2oll aIfaul

It is expected that any grading of 1 or 2 (against work output or attributes or
overall grade) would be adequately justified in the pen-picture by way of specific
failures and similarly, any grade of 9 or 10 would be justified with respect to
specific accomplishments. Grades of 1-2 or 9-10 are expected to be rate
occurrences and hence the need to justify them. In awarding a numerical grade
the reporting and reviewing authorities should rate the office against a larger
population of his/her peers that may be currently working under them.

cdiesR @1 8 3 10 & dia o1 3fSs1 “Iegpre”’ RN Swsn den Jcftapvl/iself & fore
3131 UIteico i s1vrell dol & fe1e urdics 9 fee smesT |

APARs graded between 8 to 10 will be rated as “Outstanding” and will be given
a score of 9 for the purpose of calculating average scores for
empanelment/promotion.

(iv)  ediesme @1 6 der 8 3 wa & dia @1 AfSer “aga sresr” foRN SiwsT e urkdic 7 e
Sirest|
APARs graded between 6 and short of 8 will be rated as “Very Good” and will
be given a score of 7.

(v) edlusiR o1 4 den 6 3 & & dia o1 AfSer “sresT” RN SIsH del Ui 5 &1 snosh)
APARs grated between 4 and short of 6 will be rated as “Good” and given a

score of 5.

(vi)  edlesnz o1 4 3 o AfSel “orear’” férn sree)
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c /e

APARs graded below 4 will be given a score of “Zero”.

% Kk kR ok ok ok
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