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RECRUITMENT RULES FOR THE POST OF HINDI TYPIST IN OFFICIAL LANGUAGE DEPARTMENT, U.T. ADMINISTRATION OF DAMAN AND DIU

SCHEDULE
Name of No. of posts Classifications Level in Pay Whether Selection Age Limit for Direct Recruitment/Promotion
the post Matrix post of Non-Selection
post
1. 2. 3. 4. 5.
Hindi Typist *02 (2019); General Central | Level -2 Not Applicable
*Subject to Services, Group ='C’', | Pay Matrix Not exceeding 27 years.
variation (Non-Gazetted, Non- | (Rs. 19900-63200) (Relaxable for Govt. Servant up to 05 years in accordance with
dependent upon | Ministerial) the instructions or ortlers issued by the Central Gowt.)
work load.

Educational and other qualifications required for direct recruits. Whether educational | Period Method of Recruitment :
qualification and age limit | Probation, if any Whether by Direct
prescribed for direct recruits Recruitment or by Promotion
will apply for promotes. Deputation/Absorption &

percentage of the vacancies to
be filled by various method:
7. 8. 9. 10.
Essential : Not applicable 02 (Two) years . By Direct Recruitment
(i) HSC/12" Class examination passed with Hindi as a subject or
medium of examination;
(ii) Certificate from any Government recognized Institute for Hindi

Typing with 30 w.p.m. speed.
Skill Test Norms on Computer :
(iii) Hindi Typing @ 30 w.p.m. (Time allowed = 10 minutes).

Desirable :
1. Adequate knowledge in Computer operation,
2. Knowledge of English typing with 30 w.p.m. speed.
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In case of recrui t by P ion/|
Deputation/Absorption, grades from  which|
promotion/Deputation/Absorption to be made.

If a Departmental Promotion Committee exists, what is its composition.

Circumstances in which UPSC
to be consulted in making

recruitment.
11, 12. 13.
Not applicable Group='C’, DPC: Not applicable
(1) Finance Secretary, Daman & Diu and DNH — Chairman.
(2) Senior most DANICS Officer posted in Daman & Diuand DNH ~ — Member
(3) Deputy/Joint Secretary (Pers.), Daman & Diu -- Member
(4) Deputy/Joint Secretary (finance), Daman & Diu - Member
(5) Concerned Head of Office - Member

(6) 01 {One) additional Member to be nominated by the Chairman of
DPC/DSC/Screening Committee.

(Note : In case the Advisor of Administrator, Daman & Diu and DNH is the
Secretary, then the Advisor of Administrator will be the Chairman of the

DPC of considering promotion/confirmation.)
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Joint Secretary (O.L.)

¢t




