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No.1/103/03-PerNol-V/Lr'r93
Administration of U.T. of Daman & Diu,

Department of Personnel & Administrative Reforms,
Secretariat, Daman - 396220.

Tel. No. 0260 - 2231707 Fax No. 0260 - 2230023

Dated :2-2-103/2012.

CIRCULAR

The departmental examination for promotion of Multi Tasking Staff to the post of Lower
Division Clerk is scheduled to be held on 29/03/2012. The exam schedule and other related

information about the departmental examination is shown below:-

~"...

:~

1) The examination is scheduled to be
held on

2) Venue

3) Time Schedule

4) Brief Detail of the Examination

29/03/2012

Conference Hall, Collectorate, Dholar, Moti
Daman.

The duration of examination will be for a

period of 2 hours, i.e. from 10.00 am to 12.00
noon.

The reporting time on the examination centre
is 9.30 a.m.

The question paper will be of 100 questions
with one mark to each question and to be

sum-up with following subjects, in Hindi &

English. The question shall be with multiple
choices answer.

1) Establishment
2) General knowledge of Computer
3) Office Procedure
4) G.F.R.
5) Conduct Rules.
6) . CCS (CCA) Rules

Minimum passing marks will be 35
marks.

The list of eligible candidates circulated vide O.M. No.1/103/03-PerNoI.V/2789 dated
11/11/2011 is enclosed herewith. The Concerned Head of Offices are requested to bring this to the
notice of the concerned officials, without fail:

Ene!: As above.

( P.
Joint secretary (Pers.)

To,
All Concerned Head of Offices,
Daman.

Copy to:-
1. The Deputy Collector, Diu with a request to circulate the same to concerned Head of

Offices.in Diu District.
2. The Deputy Collector (HQ), Collectorate, Dholar, Moti Daman for kind information.

~ The 0.1.0., N.l.C., Daman for uploading on the website.
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No. ]/] 03/03-Per/V oJ. V/ j_'_~ yC \

Administration of Daman & Diu,
Department of Personnel &
Administrative Reforms,
Secretariat, Daman·· 396220.

Dated: \\ 111/201].

OFFICE MEMORANDUM

A tentative Inter-se-Seniority List of Group 'C official with Grade Pay of

Rs.1800/- working under this Administration who have acquired IISC with Typing and

knowledge of Computers, was circulated vide this Office memorandum No.IIl 03/03­

PERNol.V/2322 dated 04110/201] inviting objections, if. any, from the officials

concerned, The Personnel Department has not received any claims or objections or

suggestions in this regard.

'-
Therefore, this list is treated as the Final Inter-se-Seniority List and the same is

hereby circulated. The concerned Heads of Offices are requested to hring this to the

notice of the concerned officials.

Enc1: As above

To,
All Concerned Head of Offices,

D~all.

r..
I'

~.
(P.s.•~

Joint Secretary (Pers.)

Copy to:-
1. The Deputy Collector, Diu with a request to circulate the same to concerned Head

of Offices in Diu District.

2. The 010, NIC, Daman for uploadins)n the Daman website.
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